YVEDDI Documented Coaching Session
	I. Supervisors Information:  (Describe the concern): 

	     

	II. Employee’s Information/Explanation:

	     

	III. Proposed Solutions:

	     

	Agreed action to be taken:

	     

	Scheduled Follow-Up Date:
	     

	Supervisor Signature
	
	Date
	     

	Employee Signature
	
	Date
	     

	Original – Supervisor’s File             Copy - Employee
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